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Excel Spreadsheet Templates
Introduction.
Excel spreadsheet templates are quite important when it comes to the management, monitoring and also coordination of activities in this field of Information Technology. With the efficient use of these templates, in case of an IT department, all activities involved would run smoothly and effectively with no drawbacks. Examples of this spreadsheet excel templates include the following together with their specific functions.
Excel spreadsheet Template 1; Department Budget Spreadsheet Template
1. Specifically, how would you use the template?
I would use the budget spreadsheet template, as the name dictates, to both monitor and also managing the budget in an IT department. With the close monitoring of the department budget, the specific resources allocated in the budget of the IT department would be used efficiently with no wastage. 
2. Check for formulas. What on the spreadsheet do you not understand? Would this pose a problem to a person using it?
Some of the formulas used in this spreadsheet include; ‘2. Monthly Worksheet’! B4 which is in cell B4. This is one of the things on this spreadsheet that I do not understand. Anyone given this spreadsheet to use in the field of information technology would be confused due to the use of this formula because it is explained in the spreadsheet and might not understand what it gives as the answer. 
3. How would you improve the template?
As indicated above on the problem that might face a person using it, then this provides a niche for improvement. I would clearly explain the function of all the formulas used in the spreadsheet to give more clarity on the expected results from using it. 
Excel spreadsheet 2; IT Inventory Spreadsheet
1. Specifically, how would you use the template?
This spreadsheet would be used in the clarification of a department inventory and in this case in the IT department. An inventory includes all the lists of software installed in computers present in the department, their versions, date of the recording of this information and also explain any modifications made on them.
2. Check for formulas. What on the spreadsheet do you not understand? Would this pose a problem to a person using it?
There are no present formulas in this spreadsheet because all the data input is from the software. What I do not understand in this spreadsheet is the column on initials. This would be a problem for anyone using it because they would not have any guidance on what initials are used on what software.
3. How would you improve the template?
I would improve on this spreadsheet by providing something like a directive just below the spreadsheet on the initials to be keyed in, in the spreadsheet. This would provide better knowledge of the initials to be used.
Excel Spreadsheet 3; Data Center Spreadsheet.
1. Specifically, how would you use the template?
The utilization of this spreadsheet would be in the data management including; keeping track of the information technology data in the department. Therefore, providing details on the location of this data, the number of software in the computers access the data, thus being in a position to determine where to have the backups of the data in case needed. 
2. Check for formulas. What on the spreadsheet do you not understand? Would this pose a problem to a person using it?
This spreadsheet uses information acquired from the software and therefore does not use any formulas. Agency name column is one part of this spreadsheet that I do not understand. This would not pose a problem to anyone using it because it is applicable depending on the type of information technology field it is used.
3. How would you improve the template?
This spreadsheet template requires more on the columns allocated. I would, therefore, improve the template by adding another column on the nature and type of data. This is because it would provide more room for more information recorded.
Excel Spreadsheet 4; IT Server Inventory Spreadsheet Template
1. Specifically, how would you use the template?
I would use this spreadsheet specifically to keep an inventory on the server in the IT department. A server can be either a computer or a program that controls the access to resources that are centralized in the department.
2. Check for formulas. What on the spreadsheet do you not understand? Would this pose a problem to a person using it?
There are no formulas used in this spreadsheet because all data keyed in are not in figures and do not require any calculation to make sense. One thing not understandable in this spreadsheet is the column U with the heading with description/comments. This would pose a problem to the user because the aim of this spreadsheet is to record information specifically on the servers and not on opinions.
3. How would you improve the template?
This spreadsheet has so many columns required to be filled. I would improve this template by reducing the number of columns while still maintaining the clarity function of the template.
Excel Spreadsheet Template 5; Summary of IT Spreadsheet Template
1. Specifically, how would you use the template?
I would use this spreadsheet template immediately after filling the server template. This is because this would provide monitoring of all the servers, but in this case, individually that is; all the employee’s in the department. In this case specifically, all the things associated with the MS Office Suites used in the department.
2. Check for formulas. What on the spreadsheet do you not understand? Would this pose a problem to a person using it?
There are no formulas used in this spreadsheet because all the data that is being fed to the spreadsheet is all collected and does not require any calculations to have a meaning. All the information in the spreadsheet is not complicated, and therefore I understand everything. Since everything can be understood, then the user would have an easy time while using it.
3. How would you improve the template?
I would improve this template by adding a row on the ROM of the hardware being used by the employees. ROM in full is Read-Only Memory present in a computer or any other device that is electronic and is normally unchangeable; therefore providing information on the same in all the employees' hardware.
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